Shenandoah Valley Academy

MONTHLY EXPENSE REPORT
(Effective July 1, 2025)

Name PR# Date

Personal Automobile Travel

Date(s) Destination & Purpose of Trip Dept. to Charge  Miles Miles X $0.45

$
$
$

Lodging (Attach Receipts)

Date(s) Motel Purpose of Trip Dept. to Charge ~ Amount $

$
$
$

Other Reportable Miscellaneous Expenses (Attach Receipts)

Date(s) Description of Expense Dept. to Charge Expense Amount $

A | A | | | A | | | A | |7 | & |7

Employee Signature Authorizing Signature
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